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Agenda 

• Data Compliance Overview 
• Review Process 
• Compliance Reports (rejections, warnings, etc.) 

• AV Allocations 
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• Data Checks 
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• Search Function 
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• Appendix A & B 

• New Real Property Checks 
• New Personal Property Checks 
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Review Process and 

Compliance Reports 



Review Process - Real & Personal Property  

• Review process is a two-step process: 
 Fall: 
• Review data for initial compliancy.  
• Data can be deemed “Pending” or “Not Compliant” 

• Pending 
• Best status given in the fall review 
• Submissions will remain in a pending status until the spring review. 

• Not Compliant 
• A submission that is not compliant must be corrected and 

resubmitted. 
 Spring:  
• Review data in relation to the TAXDATA file and Abstract received from the 

county auditor.  
• Data can be deemed “Compliant” or “Not Compliant” 

• Compliant  
• No further action is needed. 

• Not Compliant 
• A submission that is not compliant must be corrected and 

resubmitted. 4 



Real & Personal Property- Reports 

5 



Review Process – Sales Disclosure Data  

• Review process can be a two-step process: 
 Spring: 
• Data can be deemed “Pending” “Compliant” or “Not Compliant” 

• Pending 
• Sales will stay in a “Pending” status until real property is 

compliant 
• Real property is currently “Not Compliant” from the fall 

review 
• Sales will be re-reviewed with the “Compliant” real 

property data and be given a final status of “Compliant” 
or “Not Compliant” 

• Not Compliant 
• A submission that is not compliant must be corrected and 

resubmitted. 
• Compliant 

• No further action is needed 
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Sales Disclosure Data – Compliance Reports 

• Compliance report displays 
the summary of our findings. 
– Sales Status (Row 3) 
• Compliant/Not 

Compliant/ Pending 
– Percentage of Missing 

Critical Data (Row 10) 
– Percentage of SDF 

Revenue Received (Row 
20) 
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Data Compliance - All Reports 

• Rejection Items 
• Warrant a not compliant status 

• Discrepancies that are sufficient to warrant a 
rejection of the data file for the year submitted 

• Problem must be identified and process corrected 
• Corrected data file(s) must be submitted 

• Warning Items (Sales: “Corrections required for future 
submittals”)  
• Discrepancies not sufficient to warrant a rejection of the 

data file for the year submitted 
• May result in rejection next year if problem remains 

• Notes 
• Additional comments regarding the submission 
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Compliance Reports - Helpful Tips 

• Tips for getting the most from data compliance reports 
• What needs to be corrected? What should I do?  
• Read through all rejections and warnings 

• Correct all rejection items for that year 
• Review and correct all warning items for the next year 

• Work through the Excel Workbook in conjunction with the report 
• An Excel Workbook with the records in question is sent along with the 

report 
• Each tab of the workbook corresponds to a rejection and/or warning on the 

compliance report 
• Review the Overall Data Summaries 

• Real/Personal 
• Is the Gross AV correct? Number of records seem reasonable? Any 

potential issues you might see for the spring review with the county 
abstract and auditor’s TAXDATA file?  

• Sales 
• Valid for trending look OK. Number of records seem reasonable? 

• Review any supporting documentation 
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Compliance Reports - FAQ 

• Q1: I receive the same warning, regarding the same parcels, on my 
compliance report every year. How am I suppose to handle these?  

• A1: For some of the data checks (for example: PERSPROP vs. 
POOLDATA, special tooling records; property class code not 
corresponding with the owner’s name; govt owned parcel contains 
AV because a portion of the property is rented) there is not 
enough information in the data files for the Department to verify 
these types of records. 

• The Department recommends the county to supply a spreadsheet 
containing a list of these records to the Department along with 
their data submission. If you continually receive the same warning 
on the report, and you have addressed these records before, it is 
just a matter of recognizing and verifying that these are correct. If 
they are correct, no further action is needed. 
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Data Compliance - FAQ 

• Q2: My data has been deemed “Not Compliant”. Do I have to 
submit a new data extract or can I send in an explanation for 
the issues?  

 
• A2: It depends on the not compliant issues. The Department 

reviews the real and personal property data jointly with LSA, 
you are always welcome to send in the explanation; however, 
there is no guarantee that a corrected dataset won’t be 
needed. The Department and LSA will discuss the explanation 
and the county will be notified if a new data extract is 
necessary.  
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Data Compliance - FAQ 

• Q3: My data has been deemed “Compliant,” do I still need to 
explain my warnings?  

 
• A3: No, the warnings are issues that need to be addressed 

for the next pay year. The county does not need to notify the 
Department about the corrections to any warnings but the 
county should address these issues internally.  
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Data Compliance - What’s next? 

• Real Property 
• New compliance checks beginning with the 2013 Pay 2014 real property data 

submissions. These checks are in addition to the current data checks. 
• Additional LAND & IMPROVE file checks  
• Simple DWELLING, BUILDING, & BLDDETL file checks 

• More information regarding these data checks can be found in Appendix A. 
• Personal Property 

• New compliance checks beginning with the 2013 Pay 2014 personal property 
data submissions. 
• More information regarding these data checks can be found in Appendix B. 

• Oil and Gas Files 
• The Department has revised the file formats for the oil and gas files beginning 

with the Pay 2014 submissions. 
• The Department plans to implement data compliance checks with these files. 

• Mobile Files 
• The Department plans to implement data compliance checks on the MOBILE 

files, beginning with the 2013 Pay 2014 submissions. Information regarding these 
checks is forthcoming. 
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Property Class Codes 
& 

Assessed Value Allocations 



Compliance Checks - Allocations 

• For the Fall review, the Department compares the property 
class code of each parcel to the parcel’s AV bucket allocation 
within the PARCEL file.  
 

• For the Spring review, using the property class code from the 
assessor’s PARCEL file, the Department compares the 
property class code of each parcel to the parcel’s AV bucket 
allocation in the TAXDATA file.  

 
• The next set of slides summarize the Department’s expected 

AV bucket allocation by property class code for each 
different property type and/or group. 
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Compliance Checks - Allocations 

• Based on the property class code assigned to a particular 
parcel, the Department would expect AV to be allocated to 
certain AV buckets. 
– For example, we would expect commercial apartments  

(property class code 401 – 403) to contain AV in the 
Commercial Apartment Subject to 2% fields. 

 
• Likewise, there are certain AV buckets the Department 

would expect to be empty for certain property classes. 
– For example, we would not expect to see AV in the Long 

Term Care Subject to 2% fields for records that carry an 
industrial property class code (300-399).  
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Compliance Checks - Allocations 

• All discrepancies will be noted on the compliance report. A 
significant number of discrepancies will result in a rejection 
of the data. 

• Changes made to the AV bucket allocations must be resolved 
immediately via Correction of Error or Assessment 
Adjustment. 

• All changes need to be noted/explained on the spreadsheet 
and returned to the Department.  

• Completed spreadsheets should be sent to data@dlgf.in.gov.  
– For example, if a change is made to a property class code, 

the notes in the spreadsheet should contain the updated 
property class code.  
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Property Class Types 

Property Class Codes: 
 
 100 – 199: Agricultural 
 200: Mineral 
 300 – 399: Industrial 
 400 – 499: Commercial 
 500 – 599: Residential 
 600 – 669: Exempt – Government Owned 
 670 – 699: Exempt – Non Government Owned 
 800 – 875: Local/State Assessed Property 

18 



Agricultural Properties 

100 – 199: Agricultural 
PCC 100: 

• Must have Farmland 2% 
• Could have Land 1%, NHRL 2%, and Land 3% 

PCC 101: 
• Must have Farmland 2% 
• Should have Land 3% and Improvements 3% 
• Could have Land 1%, Improvements 1%, NHRL 2%, and NHRI 2% 

PCC 102 thru 120: 
• Must have Improvements 3% 
• Should have Farmland 2% and Land 3% 
• Could have Land 1%, Improvements 1%, NHRL 2%, and NHRI 2% 

PCC 141: 
• Should have Land 1%, Improvements 1%, NHRL 2%, NHRI 2%, 

Farmland 2%, MH Land 2%, Land 3%, and Improvements 3% 

19 



Agricultural Properties (cont.) 

100 – 199: Agricultural 
PCC 149: 

• Should have Land 1%, NHRL 2%, Farmland 2%, MH Land 
2%, Land 3%, and Improvements 3% 

• Could have Improvements 1% and NHRI 2% 
PCC 198: 

• Must have Improvements 3% 
• Could have Improvements 1% and NHRI 2% 

PCC 199: 
• Must have Improvements 3% 
• Should have Farmland 2% and Land 3% 
• Could have Land 1% and NHRL 2% 
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Mineral Properties 

200: Mineral 
PCC 200: 

• Must have Land 3% 
• Should have Improvements 3% 
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Industrial Properties 

300 – 399: Industrial 
PCC 300: 

• Must have Land 3% 
• Could have Farmland 2% 

PCC 309 – 390 and 399: 
• Must have Land 3% 
• Should have Improvements 3% 

PCC 398: 
• Must have Improvements 3% 
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Commercial Properties 

400 – 499: Commercial 
PCC 400: 

• Should have Land 3% 
• Could have Farmland 2% 

PCC 401: 
• Must have Apartment Land 2%, Apartment Improvements 

2% 
• Could have NHRL 2% and NHRI 2%, Land 3% and 

Improvements 3%  
PCC 402 and 403: 

• Must have Apartment Land 2% & Apartment 
Improvements 2%,  

• Could have NHRL 2% and NHRI 2%, Land 3% and 
Improvements 3%  
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Commercial Properties (cont.) 

400 – 499: Commercial 
PCC 409: 

• Should have Land 3% 
PCC 410 – 411, 416, 420 – 442, 444 – 465, 467, 480 – 496, and 499: 

• Should have Land 3% and Improvements 3% 
PCC 412: 

• Must have Long Term Care 2% and Long Term Care 
Improvements 2% 

• Could have Land 3% and Improvements 3% 
PCC 415: 

• Must have Mobile Home Land 2% 
• Could have Land 1%, Improvements 1%, NHRL 2%, and NHRI 

2%, Land 3% and Improvements 3% 
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Commercial Properties (cont.) 

400 – 499: Commercial 
PCC 419: 

• Should have NHRL 2% and NHRI 2% 
• Could have Land 1%, Improvements 1%, Land 3%, and 

Improvements 3% 
PCC 443, 466, and 468: 

• Must have Land 3% 
• Should have Improvements 3% 

PCC 469: 
• Must have Improvements 3% 
• Should have Land 3% 

PCC 498: 
• Should have Improvements 3% 
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Residential Properties 

500 – 599: Residential 
PCC 500 – 505: 

• Must have Land 3% 
• Could have Land 1%, NHRL 2%, and Farmland 2% 

PCC 509: 
• Should have Land 3% 
• Could have Land 1%, NHRL 2%, and Farmland 2% 

PCC 510, 520 – 521, 530 – 531, and 550 – 551: 
• Should have Land 1%, Improvements 1%, NHRL 2%, NHRI 

2%, Land 3%, and Improvements 3% 
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Residential Properties (cont.) 

500 – 599: Residential 
PCC 511: 

• Should have Land 1%, Improvements 1%, NHRL 2%, NHRI 
2%, Land 3%, and Improvements 3% 

• Could have Farmland 2% 
PCC 512 – 515: 

• Must have Land 3% 
• Should have Improvements 3% 
• Could have Land 1%, Improvements 1%, NHRL 2%, NHRI 

2%, and Farmland 2% 
PCC 522 – 525, 532 – 535, and 552 – 555: 

• Must have Land 3% 
• Should have Improvements 3% 
• Could have Land 1%, Improvements 1%, NHRL 2%, and 

NHRI 2% 
27 



Residential Properties (cont.) 

500 – 599: Residential 
PCC 540 and 541: 

• Should have Land 1%, NHRL 2%, Land 3%, and 
Improvements 3% 

• Could have Improvements 1%, NHRI 2%, and Farmland 2% 
PCC 542 – 545: 

• Must have Land 3% 
• Should have NHRL 2%, Land 3%, and Improvements 3% 
• Could have Improvements 1%, NHRI 2%, and Farmland 2% 

PCC 556 and 599: 
• Should have Land 3% and Improvements 3% 
• Could have Could have Land 1%, Improvements 1%, NHRL 

2%, and NHRI 2% 

28 



Residential Properties (cont.) 

500 – 599: Residential 
PCC 557: 

• Should have NHRL 2% and NHRI 2% 
• Could have Land 1%, Improvements 1%, Land 3%, and 

Improvements 3% 
PCC 558: 

• Could have Land 1%, Improvements 1%, NHRL 2%, NHRI 2%, 
Apartment Land 2%, Apartment Improvements 2%, Land 3%, 
and Improvements 3% 

PCC 590 – 591: 
• Should have Land 1%, NHRL 2%, Land 3%, and Improvements 3% 
• Could have Improvements 1%, NHRI 2%, and Mobile Home Land 

2% 
PCC 598: 

• Should have Improvements 1%, NHRI 2%, and Improvements 3% 
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Utility Properties 

800 – 875: Local/State Assessed Property 
PCC 800 – 875: 

• Should have Land 3% and Improvements 3% 
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AV Allocations - FAQ 

Q1: I have reviewed the parcels in question and they are all split 
use parcels that are allocated correctly. 
 
A1: The Department acknowledges that there are split use 
parcels that may have appropriate AV bucket allocations beyond 
those that would be expected. By reviewing the information in 
the data files, the Department is unable to determine whether 
the AV is in an unexpected bucket because of split-use 
characteristics or because of an error.  
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AV Allocations - FAQ 

Q2: How do I determine which property class code to use on a 
split use parcel? 
 
A2: The property class code should reflect the primary use of 
the property. 
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Gateway SDF 



Gateway SDF - Homepage 
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Gateway SDF 

• What is Gateway SDF? 
• Online portal for sales disclosure records 

• Single Form Entry 
• Counties that use the state-provided sales 

disclosure system. 
• Allows users to complete a SDF online and 

prepare a PDF copy that can be printed and 
signed. 

• Upload Application 
• Counties that use a third party vendor for their 

sales disclosure processing. 
• Public Search and FAQ 

• Public search application for post July 2008 sales 
disclosure records. 
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Gateway SDF - Homepage 
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New and 
returning 
users can 
log into 
Gateway 
SDF by 
clicking 
one of 
the links. 



Gateway SDF – Single Form Entry 

• Users sign in under their user account to create and submit a 
sales disclosure form. 

• Having a user account allows the user: 

1. ) to view and have a record of all SDFs they have 
entered/submitted, and  

2.) the flexibility to save a SDF but not officially submit a 
record.  

• Currently 19 counties utilize the single form entry application. 
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Gateway SDF – File Upload 

• Counties that use a vendor system for their sales disclosure 
processing will upload their sales data via the Gateway SDF 
File Upload. 

• New records as well as records that have been 
updated/changed, need to be included in the file 
uploads. 

• The file upload will replace the old record with the 
most current record. 
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Gateway SDF – Frequency of Submission 

• Data is to be entered into Gateway SDF in an on-going 
process throughout the year. 
• Single Form Entry 

• If using Gateway SDF for sales processing, data 
should be entered throughout the year as SDFs are 
received. 

• File Upload 
• If using a third-party vendor for sales disclosure 

tracking, the county should be submitting updated 
sales files via Gateway SDF on a weekly basis. 

• These files then become publicly accessible via the 
Gateway SDF Search Application. 
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Gateway SDF – FAQ 

40 

A user can access 
the Frequently 
Asked Questions 
(FAQ) section of 
Gateway SDF by 
clicking the FAQ 
link found on the 
main page.  
 
This will cause a 
new page to open 
which contains 
questions and 
answers separated 
by topics per the 
tabs at the top of 
the page. 



Gateway SDF – FAQ 
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When a user clicks 
on one of the FAQ 
tabs, a list of FAQs 
pertaining to the 
tab heading will 
appear on the 
screen.  
 
The user can 
retrieve the 
answer to a 
question by 
clicking on the 
question. The 
answer will then 
appear below the 
question. 



Gateway SDF – FAQ 
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When a user clicks 
on one of the FAQ 
tabs, a list of FAQs 
pertaining to the 
tab heading will 
appear on the 
screen.  
 
The user can 
retrieve the 
answer to a 
question by 
clicking on the 
question. The 
answer will then 
appear below the 
question. 



Gateway SDF – Resources 
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A user may also 
access the 
Gateway SDF User 
Guide and 
Instruction Video 
Tutorial by clicking 
the appropriate 
links found on the 
main page. 



Gateway SDF – Resources 
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User can find out 
how counties 
would like an SDF 
filed by using the 
“Find How to File” 
link on the main 
page. 
 
The user would 
select the county 
for which the SDF 
is to be filed and 
the system will let 
them know if that 
county uses 
Gateway SDF or 
requires a paper 
submission. 



Gateway SDF 

Search Function 
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Gateway SDF - Search Function 
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The search 
function in 
Gateway SDF can 
be accessed by 
clicking the link 
found on the 
main page of the 
SDF website. 



Gateway SDF - Search Function 
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The SDF online search 
page allows you to 
search for properties 
by using a variety of 
different criteria. 
 
We will visit these one 
by one but you may 
use different 
combinations to find 
the information you 
need. 



Gateway SDF - Search Function 
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The easiest way to 
search the database, 
if you have the SDF 
ID number available, 
is by using the SDF ID 
option.  
 
To search using this 
option you would 
simply enter the SDF 
ID number, select the 
appropriate county, 
and click on the 
Search button. 



Gateway SDF - Search Function 
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For any additional 
search options you 
will need to enter the 
year and county 
name. You may 
search by year 
ranging from 2008 
thru 2013, or you 
may search all years. 



Gateway SDF - Search Function 
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For any additional search options 
you will need to enter the year and 
county name. 



Gateway SDF - Search Function 
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If you have the parcel number 
available, you may also search 
using that information. 



Gateway SDF - Search Function 
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Another easy way 
to search is by using 
the names of the 
buyer, seller, or 
even the preparer. 
  
For example, you 
may search for all 
sales within Adams 
County for buyers 
with the last name 
of Smith. New to 
this function is the 
ability to search by 
company name. 



Gateway SDF - Search Function 
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Other search options include 
searching by Tax District, Sales 
Price, Conveyance Date, Sale 
Date, Date Received, and 
Transfer Date within a selected 
county. 



Gateway SDF - Search Function 
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In this example we will look at sales for Marion 
County in 2012 between $50,000 and $75,000. 

1. Select 2012 from the Year dropdown box. 
2. Select Marion from the County dropdown 

box. 

3. In the Sales Price (min, max) 
enter 50000 and 75000; do 
not enter a decimal point or 
additional zeros (.00). 



Gateway SDF - Search Function 

55 

Once you have entered your criteria for your search you 
have two options on how to view the results, the Search 
and the Export to Excel buttons. We will look at the 
Search button results first. 



Gateway SDF - Search Function 
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The results from the query are displayed with the Parcel Number, 
Parcel Address, Buyer and Seller information, and Sales Price 
visible. For additional information about a particular SDF simply 
click on the Details button to the right of the SDF. 



Gateway SDF - Search Function 
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Once you have clicked the Details button, an expanded view of the Parcel will be 
displayed. Basic information about the SDF can be viewed. 



Gateway SDF - Search Function 
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If additional information about or a hard copy of the SDF is needed, you can click the 
View PDF button. This will bring up a PDF version of the completed SDF as filed.  



Gateway SDF - Search Function 
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The only downside to using the search function is when you are searching for a 
particular SDF but don’t have the SDF ID, Parcel Number, or Buyer/Seller Information. 
The Search button function results can be over a large number of pages. 



Gateway SDF - Search Function 
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The other option for 
viewing the query 
results is to export 
them into an Excel 
spreadsheet by using 
the Export to Excel 
button. 



Gateway SDF - Search Function 
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The results are 
opened in 
Excel which 
allows the user 
to sort or filter 
the 
information as 
needed. 



Gateway SDF - Search Function 
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Another option 
for the search 
function is to use 
the “Find PDF” 
link on the main 
page. 
 
Please note: If 
using this method 
to view an SDF 
that was already 
filed you must 
have the SDF ID 
number available. 



Gateway SDF - FAQ 

• Q1: When I try to search by SDF ID, I do not get any results. 
What am I doing wrong? 

 

• A1: When you search by SDF ID, make sure that you have 
selected the county you are searching in from the county 
dropdown. 
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Gateway SDF - FAQ 

• Q2: I use a third-party vendor for my sales disclosure 
processing. I received a file called “SDF_Lookup ” along with 
my compliant sales files. What is this file? Why was it sent to 
me?  

 

• A2: Gateway SDF generates a unique SDF ID for each sale 
that is uploaded to the application. This state generated SDF 
ID is the number that is tracked and reported in the state’s 
database and this is the SDF ID that is exported in your files 
for review. The file is to be used as a reference and contains 
a list of all the state SDF IDs along with their corresponding 
vendor IDs.  

64 



Gateway SDF – What’s Next? 

• Changes to the File Upload 
• More summary reporting 

• Number of records “uploaded” &“updated” 
• Upload “completed” message 

• Error reporting 
• Which records had an error? 
• What are the errors and why? 

• Changes to the Public Search 
• Data file download 

• Page on Gateway SDF that will allow you to 
download your three sales files (SALEDISC, 
SALECONTAC, SALEPARCEL) for a given data range. 
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Gateway Public 
Access Site 



Gateway – Overview 

• Gateway collects and provides access to information about 
how taxes and other public dollars are budgeted and spent 
by Indiana’s local units of government. 

• Local units of government submit data to certain state 
agencies online. 
• Specifically, local officials submit budget forms and debt 

reports to the Department via Gateway. Annual financial 
reports and employee compensation reports to the State 
Board of Accounts are submitted via Gateway. 

• Submitted information is immediately available for review 
by state agencies and is accessible online by the public 
shortly thereafter. 
• We will focus on the Gateway Public Access Site. 
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Gateway Public Access Site - Main 
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https://gateway.ifionline.org/ 



Gateway Public Access Site - Main 
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New reports 
as well as 
the most 
popular 
reports can 
be accessed 
from the 
main 
Gateway 
Public Site. 



Gateway Public Access Site - Main  
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• There are two main sections in the Gateway Public Site 
• Report Builder 
• Data Download 



Gateway Public Access Site - Report Builder 
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• The Report Builder section has several reports available all of which are related to 
taxing, budgeting, and spending of local governments. 

• By clicking on the icon or on the link of the report, you will be directed to another 
screen which will allow you to specify and narrow your report criteria. 

• We are going to click on the “Assessed Value” report.  



Gateway Public Access Site - Report Example 
“Assessed Value” 
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• Generally, each type of 
report will have more 
than one report 
available 
• By clicking on the 

report, you will be 
directed to a screen 
where you can 
narrow your criteria 
and select specific 
units, etc. 

• To find out more 
information regarding 
the data used in the 
report, click on the 
“Learn more about 
these data” link. 
• This link is available 

on each of the 
reports in the public 
site. 



Gateway Public Access Site – Download Data 
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• The Download Data section provides users with large quantities of data without 
going through the report building process. 

• Data is downloaded in a CSV or a text file. 
• Annual Financial Reports, Assessed Value, and Budget Data are available for 

download. 



Gateway Public Access Site – Download Data 
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• For example, the “Assessed Value” is gross assessed value by property class and by 
unit type. 



Gateway Public Access Site – What’s Next? 
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• Download Data 
• The real property data submissions (PARCEL, LAND, 

IMPROVE, DWELLING, BUILDING, BLDDETL) will be 
available for download on the Gateway Public Site. 
– Once a county has been deemed compliant, their data 

will be available for download. 
– The download will be by county by year. 

– Statewide downloads are going to be available. 
• The auditor’s tax billing data (TAXDATA & ADJMENTS) will 

also be available for download. 
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Appendix A:  
New Data Compliance Checks:  

Real Property 



Real Property – New Data Checks 

• The data review checks listed in the next set of slides are 
new compliance checks beginning with the 2013 Pay 2014 
real property data submissions. These checks are in addition 
to the current data checks.  
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Real Property – New Data Checks 

• Effective Frontage & Effective Depth 
• Non-farmland records in the LAND file must be populated and 

contain numeric values in the Effective Frontage and Effective Depth 
fields. 

• Square Feet 
• Records in the LAND file must be populated and contain a numeric 

value in the Square Feet field. 
• Additionally, square feet should be calculated by Effective Frontage. 

* Effective Depth from LAND file = Square Feet in LAND file. This 
check is verified by only looking at those records that are not 
farmland. 

• Acreage 
• Records in the LAND file must be populated and contain a numeric 

value in the Acreage field. 
• Additionally, acreage should be calculated by square feet in the 

LAND file / 43,560 (number of square feet in an acre) = Acreage in 
LAND file. 78 



Real Property – New Data Checks 

• Legally Deeded Acreage  
• The Acreage field in the LAND file must be consistent with the 

Legally Deeded Acreage field in the PARCEL file.  
• Legally Deeded Acreage field in the PARCEL file = Acreage field 

in the LAND file. 
• Classified AV 

• The AV Classified Land field in the PARCEL file must be 
consistent with the classified AV in the LAND file.  

• Acreage in the LAND file (restricted to the Classified Acreage) 
* $1.00 per Acre = AV Classified Land in the PARCEL file. 

• Influence Factors 
• Records in the LAND file must contain valid Influence Factor 

Codes. 
• Improvement Type Code 

• All records in the IMPROVE file must carry a valid 
Improvement Type Code. 79 



Real Property – New Data Checks 

• DWELLING File – Valid Codes 
• The Occupancy Code field must carry a valid code from Code 

List 8 - Occupancy Codes 
• The Basement Code field must carry a valid code from Code 

List 11 - Basement Codes  
• The Crawl Space Code field must carry a valid code from Code 

List 12 - Crawl Space  
• DWELLING File – Valid Fields 

• Total Bedrooms field needs to be populated 
• Integral Garage field needs to be populated with a Y or N 
• Attached Garage field needs to be populated with a Y or N 
• Attached Carport field needs to be populated with a Y or N 

• BUILDING File – Pricing Key Code 
• All records in the BUILDING file must carry a valid Pricing Key 

Code 
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Real Property – New Data Checks 

• BUILDING File – Total Square Foot Area 
• The total square foot area of the building should be provided 

in square feet. 
• BLDDETL File – Valid Code Types 

• All records in the BLDDETL file must carry a valid Pricing Key 
Code from Code List 31 – Pricing Key Codes  

• All records in the BLDDETL file must carry a valid 
Commercial/Industrial Improvement Use Type Code from 
Code List 32 

• BLDDETL File – Valid Fields 
• Individually Owned field needs to be populated with a Y or N 
• Unit Size of Individually Owned Unit needs to be populated 

with a numeric value. 
• Number of Units needs to be populated with a numeric value. 
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Appendix B: 
New Data Compliance Checks: 

Personal Property  



Personal Property – New Data Checks 

• The data review checks listed in the next set of slides are 
new compliance checks beginning with the 2013 Pay 2014 
personal property data submissions. These checks are in 
addition to the current data checks.  
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Personal Property – New Data Checks 

• Federal Tax Number 
• The Federal Tax Number field in the PERSPROP file must 

not contain a Social Security number. Any record that 
follows a format similar to a Social Security number is 
considered. 

• Property Address 
• Every field of the property address (street address, city, 

and zip code) needs to be populated. 
• Additionally, the zip code field must be populated with 

an Indiana zip code. 
• Taxpayer Information – Valid Information 

• The Taxpayer Name field needs to be populated. 
• Every field of the taxpayer address (street address, city, 

and zip code) needs to be populated. 
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Contact the Department 

 
Eric Bussis – Director of Data Analysis 
• Telephone: 317.232.3759 
• E-mail: erbussis@dlgf.in.gov 
 
Megan McDermott – Asst. Director 
• Telephone: 317.233.8347 
• E-mail: mmcdermott@dlgf.in.gov 
 
Data Division General Mailbox: data@dlgf.in.gov 
 
Website: www.in.gov/dlgf 
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